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Updating My Profile and Home Screen Customization

It is recommended that you use Chrome or Firefox for GeauxGrants. You will need to login
through myLSU. Click on “Geaux Grants.”
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My Profile

e Populates from Workday. This information will populate on Grants.gov applications.

e Click My Profile in the top menu.

Lsu GeauxGrants

Home 3 Locate My Records Locate Records Calendar Messages Things to Do

Sponsored Projects \J

Award Tracking

Assignments

Drag a column header and drop it here o group by that column
Confiict of Interest

C] Module Y Record Number Y Record Owner Y Object
SPN
» Proposal Tracking AMZ10069 Tiger, (L13) Mike the Initial AJ

GeauxGrants Help Desk

¢ Investigators need to review and update as necessary. Click Save when done.
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https://Grants.gov

o Your Workday Preferred Name will be used to populate Grants.gov applications. To

update follow instructions at
https://uiswcmsweb.prod.Isu.edu/training/employee/preferred name.pdf

Home My Profile Locate My Records Locate Records

Calendar  Messages  ThingstoDo

General General Information / User Preferences

Certifications and Trainings

Salutation AppontmentDate [ | [
Current Research E
Colaberatore { ) First Name: (L17) Mike Degee ()
| o
Reseac et 1 Tie
|
Resources

= Last Name Tiger Email itsbatesting@isu._edu
Sponser Credentials
Upload
Sponsored Funding suffic ] Email Format MuttiPart

Biography

Publishing First Name [(L17) Mike.

Fhone [(225)576-9999
Advisees
Publishing Last Name Fax [(225)999-9999
Associations and Sociefies
Biosketch webpage (]

Courses Taught orciD D () Connect your ORCID ID

e For investigators who submit to federal agencies, please review your address for the
following:

1. Confirm 9-digit Zip Code and Address — Grants.gov submissions require a 9-digit
zip code. Review your primary address and confirm. If your address is not correct or
your zip code is not 9 digits, then click Edit.

Addresses Add

1tems Page 10f 1 [-]
Primary Address

® Lsu el Eot
202 Himes Hall

Baton Rouge LA ;0803-0001

¢ Next Add the 4-digit suffix to your zip code. For campus addresses that use
70803, add -0001. Make any other updates to your address. Click Save.

Edit Address > Save || Cancel

Address1 (L2U ] Address2 (202 Himes Hall ]

Address3 [ ] Address4 [ ]
city Coumy 1

State [ Lovisiana - Zip
Mailstop (] Address Type [ work |+
Country [UsA | Phone
Fax (] Email [sbatesting@isu edu
< 2>
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e Update Sponsor Credentials - Investigators who plan to submit to the National
Institutes of Health (NIH) and/or the National Science Foundation (NSF) should enter
their NIH Commons ID and NSF FastLane ID under Sponsor Credentials. Click
Sponsor Credentials tab on left and then click Add in upper right.

Tip!
NIH COMMONS ID SHOULD BE IN ALL CAPITAL LETTERS.

Lsu GeauxGrants DEVELOPMENT SITE | Weicome (L14) Mike Tiger Logout

Home My Profile Locate My Records Locate Records Calendar ~ Messages  Things to Do Quick Find

General

Sponsor Credentials —=_ Add
Certifications and Trainings

Current Research
No records currently associated with this user

Collaborators

Research Interests

Resources

Isponsor Credentials

e On pop up type ID in Credential box and then select Credential Type from dropdown.
Click Save. Repeat step as needed.

Creats Sponsor Credential [_' i

¢ Do not complete Biography or Setup sections. These won’t be utilized in GeauxGrants.

Genera General Information / User Prefer]
Certifications and Trainings
Current Research
Collaboraters .
Research Interests
Resources
Spensor Credentials

upload
Spensored Funding

Biography g
Advisees
Associations and Societies
Biosketch
Courses Taught
Creative Activities
Education / Degrees
Employment

Honers and Awards

Languages

Licenses and Accreditations

Publications
Setups  e—
Backups
Classification Codes
Custem Category Addresses
Delegates
MD Information Sort By (=)

Other Infermation Primary Address

Fortal Preferences ® Lsu
0202 Rebert Lee Himes Hal
Browse Configuration Baton Rouge LA 70803-0001

Related Objects
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Customize your Home Screen

e You Homes Screen is preset to include the following widgets:
e Assignments — Shows you action items
¢ GeauxGrants Help
¢ Records | am Named On — Lists all records you are named on regardless of role.
e System messages — Added when needed.
¢ Messages — This is a copy of any emails you receive from GeauxGrants.

e To customize your home screen, click on Portal Configurations in lower right corner.
Lsu GeauxGrants Weicome (L13) Mike Tiger  Logout

Home  MyProfle  LocateMyRecords  LocateRecords  Calendar  Messages  ThingstoDo

Sponsored Projects.

Assignments

Drag a column header and drap & here to group by that column

Awiard Tracking

Confictof interest
™ | Module Y | Record Number Y Record Owner Y Object Y Record Status Y| subject Y Assigned A 4
sem
Proposal Tracking ANZ10069 Tiger (L13) Mike the Intial Applcation Routing Your action is requred 013-060-2020 151:32 Pl

GeauxGrants Help Desk

Contact Info

Conflict of Interest
System Message

IS Service Desk s
pRp— GeauxGrants Help et e nomessags t s e

PAL11 forms can be creted and managed under the Confiict of Interest menu

Offcs of Spors Help & Training
(225) S78-2760 » GeauxGrants Online Help Desk
osp@isu.edu

How To Submit:
Human Subjects Review

Policy Documents
« P 11 - Outside Employment
+ PS 98 - Fnancial Conficts of ieres  Reszarch

D | 2 rorerconourotons

¢ We recommend adding the following:

a) Recent Activity — Easy Access to the most recent proposals/awards you have
opened.

b) Saved Browse Templates — Quick access to frequent searches you have saved.

¢) Bookmarks — You can bookmark a proposal/award you are working on to easily
access from home screen.

Portal User Preferences
Double Widgets Available Widgets N
Widget Name Enable/Disable Widget Name Infoed Third Party  Institution
Wessages Disable v | Agresments - Recent Activiy Use ves
Assignments Awrards by Sponsor (top 10} Use Yes
SPIN Awards by Sponsor Type Use Yes
Bookmarks Use g Yes
COI- Annual Disclosure Use ves
ENT - Meeting Calendar Use Yes
Iy Projects Use ves
Proposal Deadines Use Yes
Quick Links Use ves
Recent Activity use (G Yes
Saved Browse Template use & ves
SMARTS™ Notifications Use Yes
SFIN Bookmarks Use ves
SPIN Training & Resources Use Yes
SPN™ Custom Funding Opportunites  Use ves
Up-and-Coming Reviews Use Yes
WorkFlow Map Use ves
v
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¢ You can change where the widgets appear on the home screen using the errors in the
Switch Column.

e Click Save once done.

Portal User Preferences
~
Wy Projects Use Yes
Proposal Deadlines Use Yes
Quick Links Use es
Recent Activity Use Yes
Saved Browse Template Use Yes
SMARTS™ Hotifications Use es
SPIN Bookmarks Use es
SPIN Training & Resources Use Yes
SPIN™ Custom Funding Opportunities Use Yes
Up-and-Coming Reviews Use Yes
WorkFlow Map Use Yes
Left Column Widgets Right Column Widgets
Widget Name Sequence Switch Column Widget Name Sequence Switch Column
Instructions 'r ’ Records | am Hamed On ‘
System Messages ‘.‘ 'r ’
Messages Widget ‘.‘ ’
-/
./
W
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