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I confirm that I have first-hand knowledge of the work performed by the above employees and that the above is an accurate representation of the work performed during the stated period.  
I certify that approval has been obtained from the appropriate office (Students – Student Aid & Scholarships; Transient - HRM).  Furthermore, for students, I certify that an updated job description 
is on file for each title. 

  
Approved by 
 
 
_______________________________________________                    _____________________________________                       ______________________ 
Supervisor                                                    Printed Name              Date 

 
_______________________________________________                   ______________________________________                       ______________________ 
Department                                                     Printed Name              Date 
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Released by__________________________________________    Date ________________________________       Voucher # ___________________ 
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Department  Contact  
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Amount 
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